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Date:  Written 1st June 2020

Reviewed Sep 20, Jan 21, Apr 21, 

Sept 21 & Oct 21

Reviewed January 2022
	Hazard/Situation/Concern

	Who is at risk?

(see overleaf)
	Severity

(see over)
	Risk

(see over)
	Risk 

Level
	Control Measures
	Action by Whom and by When

	Main symptoms of COVID-19

- a high temperature

- a new, continuous cough – this means coughing a lot, for more than an hour, or 3 or more coughing episodes in 24 hours.

- a loss or change to sense of smell or taste – this means they cannot smell or taste anything, or things smell or taste different to normal.


	Person shows symptoms in setting 

	Children

Staff

Visitors

Students
	5
	3
	M
	· Refer to most recent public health advice on testing, self-isolation and managing confirmed cases of Covid-19.

· Regular communications that persons are not to come into setting if they have symptoms, have had a positive test result or any other reasons requiring them to stay at home due to the risk of passing on Covid-19.

· Symptomatic person needs to be isolated immediately no matter how mild the symptoms.
· Parents of child must be contacted for immediate collection.

· Ensure emergency contact details are checked regularly

· Whilst awaiting collection the person must be separated from the group.  A child must be accompanied by an adult.  Adult to wear full PPE including disposable apron, gloves and mask and consider whether eye protection is also needed

· Windows to be opened if not already.

· If the person needs to use a toilet it must not be used by others until thoroughly cleaned.

· Once the person has left, staff to wash hands immediately and thoroughly clean the area following H&S procedures.  Any PPE and cloths to be disposed of appropriately.
· Record the case on the Infection Control register and complete a COVID form.

· Person or parent to arrange a PCR test within 48 hours if they have symptoms and inform the manager of the result.  If they do not have symptoms they do not need a PCR test.  
· Continue to isolate whilst waiting for the results.
· If a parent/carer insists on a pupil attending the setting with symptoms, the manager may refuse the pupil if, in their reasonable judgement, it is necessary to protect other pupils and staff from possible infection with Covid-19.
	Staff, parents, visitors and students

	Person with symptoms tests positive
	Children

Staff

Visitors

Students
	5


	3
	M
	· Continue to isolate for 10 days as advised by the NHS Test and Trace team and follow stay at home: guidance for households with Covid-19.  Self-isolation can be reduced to 7 days in most circumstances, unless cannot test, if take LFD tests on day 6 and 7 of isolation (no earlier than day 6), 24 hours apart and the results are negative.  Continue to take LFD tests on days 8, 9 and 10.  Also, as part of additional risk reduction you are strongly advised to:

· limit close contact with other people outside your household, especially in crowded, enclosed or poorly ventilated spaces

· work from home if you can

· wear a face covering in crowded, enclosed or poorly ventilated spaces and where you are in close contact with other people

· limit contact with anyone who is at higher risk of severe illness if infected with COVID-19

· follow the guidance on how to stay safe and help prevent the spread
If unable to take tests must self-isolate for 10 days.

This also applies to children under 5 with LFD testing at parental or guardian discretion.  
Staff to continue to take LFD tests on day 8, 9 and 10 (see COVID-19: management of staff and exposed patients or residents in health and social care settings)

· Persons to liaise with NHS test and trace for close contact purpose and inform setting of positive result

· Manager to record positive case on COVID forms and monitor closely for any signs of an outbreak – see continency plan

· Manager to inform on positive case to parents and setting community via a ‘warn and inform’ letter

· Manager to inform the self-isolation hub if a member of staff

· Manager to inform North Yorkshire on 01609 534037 (Mon-Fri 8.30am-5pm) or education.COVID19@northyorks.gov.uk
· Manager to inform Ofsted via www.gov.uk/guidance/report-a-serious-childcare-incident
· Enhanced cleaning to be carried out daily
· See Contingency Plan for management of outbreak if there are more than 2 cases – see flowchart and take action immediately.
	Parents, staff, students & visitors daily

	Spreading of infections, including COVID-19, in setting.
Staff and children identified as close contacts of a positive case of COVID-19

Staff and children with a positive case of COVID-19 in their household.

Children and staff travelling from abroad
	Children

Staff

Visitors

Students
	5
	3
	M
	· Persons identified as close contacts can still attend the setting if: 

· Fully vaccinated

· Children between 5 years and 18 years and 6 months

They should take LFD tests every day for 7 days and can continue to attend the setting as normal if they are well and do not have any symptoms. 

Children under 5 are exempt from self-isolation and do not need to take part in the daily testing.  If the child lives in the same household as some with Covid they should limit their contact with anyone who is at higher risk of serious illness if infected with Covid.  They should take a PCR test ASAP.  They can continue to attend education or childcare while awaiting for the PCR result.
· Covid-19 posters and signage to be displayed.

· Staff to continue with bi-weekly LFD testing.
· Adults and children encouraged not to touch eyes, nose and mouth.
· Continue to follow preventative measures of good hygiene, regular cleaning and good ventilation.
· Tissues to be provided in all rooms and outside and specific bins provided for disposal.  These bins to be emptied regularly.

· Staff to remain alert to signs and symptoms of infection to enable swift action.

· Unwell persons must be isolated and sent home as soon as possible.

· Staff must not share equipment, eg.  Pens.
· Identify where people touching surfaces can be reduced, eg. by leaving internal doors open.

· Keep surfaces clear.

· Empty bins more frequently.
· Frequent contact points must be cleaned regularly, ie.  keys, door handles, telephones
· Staff and children to wash hands/use hand sanitiser on arrival and departure and regularly throughout the day. 
· Staff with any concerns must speak to the Manager or Chairperson and, if necessary, a risk assessment completed.

· Pregnant staff – see separate risk assessment  

· When using shared equipment such as laptop, tea making facilities, staff should wash their hands before use and clean the equipment afterwards.
· For staff showing symptoms or tested positive see below ‘responding to a suspected case’

· Children’s bags and lunch boxes should be left outside in the appropriate box so that they can be cleaned before being brought on to the premises.

· Children must not bring toys from home unless agreed with their key person as a ‘comfort’ item.

· Also see H&S including care routines, physical environment, etc.
· Staff and children travelling to England from abroad should follow the guidance https://www.gov.uk/guidance/travel-to-england-from-another-country-during-coronavirus-covid-19

	Staff, parents & students

	Children identified as vulnerable need to attend face to face education and childcare 
	Children identified as vulnerable
	5
	3
	M
	· The manager will endeavour to ensure children identified as vulnerable will be able to access on site provision even if advised others should not attend.  
· Children identified as vulnerable:

· those with a social worker
· those with an EHCAP

· a group of children considered locally, including by settings and local authority, to be “otherwise vulnerable”

Also those under the broader definition of vulnerable:

· children known to children’s social care services in the past;

· children whose home circumstances might be particularly challenging because of domestic abuse, parental offending, adult mental health issues and drug and alcohol addition.

· Manager and staff will support children who might face increased risk, inside or outside the home, if unable to attend their setting.
	

	Visitors visiting setting – such as new parents, SALT and other professionals
	Visitors
	5
	3
	M
	· All visitors to make an appointment with the manager

· All visitors to be asked if they are well and whether they have any COVID symptoms

· All visitors to wash/sanitise hands on arrival
· All visitors are encouraged to wear a mask (disposable masks available).  
· All visitors to sign visitor book and use NHS test and trace QR (optional)

· Visitor bags to be put in the office out of reach of children

	

	To stop the spread of COVID-19 to and from parents, children and staff at arrival and departure times
	Children

Staff

Parents
	5
	3
	M
	· Consider number of children being dropped off /picked up at the same time.  If creating congestion stagger times.
· Parents not to enter the premises – leave children at the side door. 

· Only parents who are symptom free and/or have completed the required isolation periods will be able to drop off or collect their child.
· Parents and staff are still encouraged to wear face masks (spare disposable face masks to be available outside the door)
· Staff to maintain a 2m distance when talking to parents.

· Parents encouraged to bring their own pen to sign accident forms.  If using pre-school pens they should be sanitised before and after use.
	Staff, parents & students

	Health & Safety and Hygiene
· Care routines such as nappy changing, toileting, hand washing, sleep times
	Children

Staff
	5
	3
	M
	· Staff to change children in a private but openly ventilated area
· Staff to follow usual hygiene rules including the use of PPE and thorough cleaning of the area before and after use.
· Toilet, sink, hand towel dispenser and bin to be cleaned regularly throughout the day.
· Children to be supported with good hand washing practice, one at a time in the toilet area.  Use paper towel to turn off tap – children may need support with this.
· Children who need to sleep through the day will be spaced as far away from each other as possible and ventilation fans opened.
	

	Health & Safety and Hygiene

· Cleaning
	Staff
Children
	5
	3
	M
	· Regularly clean surfaces such as tables and chairs and other frequent contact points throughout the session and especially at lunchtime following manufacturers’ instructions.
· Reduce clutter and remove difficult to clean items.

· Identify hard to clean areas and take steps to remove or improve these.
· All surfaces, contact points, toys used, tables, chairs, toilet area, bag drop-off storage boxes, floors, etc cleaned at the end of the session.

· Weekly deep clean of all areas throughout the week.

· When cleaning bodily fluids from someone with suspected COVID, wear full PPE to protect eyes, nose and mouth using disposable cloths.  Double bag used cloths, label and store safely for 72 hours before putting in the waste.
· Organise Genica Environmental to spray the pre-school and village hall termly or more regularly if necessary.

· If the setting has been closed for over a week, ensure the water system is flushed through by turning the taps on full and leaving for 5 minutes.  
	

	Health & Safety and Hygiene

· Waste disposal
	Staff
Children
	5
	4
	H
	· All waste must be disposed of in a hygienic and safe manner.
· Waste and PPE used to supervise persons with COVID-19 symptoms must be doubled bagged, labelled and stored safely for 72 hours before disposing in the waste.

· Separate bin to be provided for used tissues and children and staff to wash hands afterwards.  

· Display ‘Catch it, bin it, kill it’ posters
	

	Health & Safety and Hygiene

· Laundry
	Staff
Children
	5
	3
	M
	· Wherever possible use disposable materials such as cleaning cloths, hand towels, etc.
· Any laundry should be bagged and stored securely until the end of the day when it can be washed.

· Staff to wash hands after handling dirty laundry.
· all laundry should be washed at 60C (140F) or at 40C (104F) with a bleach-based laundry product to prevent germs from spreading.

· laundry must not be left any longer than necessary to avoid the spread of any germs
· See NHS laundry guidance 
How to prevent germs from spreading - NHS
	

	Health & Safety and Hygiene

· PPE
	Staff
Children
Parents
	5
	4

	H
	· Government guidance is that PPE is not required for general use in early years settings to protect again COVID-19 transmission.  PPE should continue to be worn as normal for nappy changing, administration of first aid and food preparation/serving, cleaning up of fluids, etc.

· The situation to be continually reviewed and views of staff considered.

· Manager to ensure there is always adequate PPE as the preschool will not be able to operate without essential supplies required for ensuring infection control.

· PPE should be worn if supervising a child showing COVID symptoms and then disposed of following guidance – see H&S waste disposal
· All parents dropping off and collecting to wear a mask unless exempt. 
· Staff to keep distanced while talking to parents and minimise conversation time. (See ‘To stop the spread of COVID-19 to and from parents’)
	

	Health & Safety and Hygiene
· Physical environment
· Activities
	Staff
Children
	5
	3
	M
	· All termly risk assessments to be completed before re-opening.

· Usual daily risk assessments to be completed.

· Ensure good ventilation by opening windows and keeping playground door open.
· Use the CO2 monitors provided by the DfE to monitor air quality.

· Identify poorly ventilated spaces and take steps to improve fresh air flow in these areas by opening windows and doors where safe to do so.  Also use an air-flow sanitiser when available.
· Ensure staff meetings are in rooms with suitable and sufficient ventilation.

· Heating to be used as necessary to ensure comfort levels are maintained when the building is occupied.

· Action to be taken to prevent occupants being exposed to draughts, for example rearrange furniture.

· Occupants encouraged to wear suitable additional indoor clothing. If they have to wear coats or other outdoor clothing such as scarves and gloves, the room would be considered too cold and the above steps should be reviewed. 
· Open windows and doors fully when rooms are unoccupied to purge the air (eg. before and after sessions).
· Use outdoor area as much as possible.

· Toys from home will not be allowed unless prior discussion with staff if necessary for well-being/settling.  These must be easy to clean on arrival and departure.
· Limit the amount of toys available and space them out using tuff trays and tables.
· Provide resources that are easily cleaned

· Continually assess the risk of activities for spreading germs besides the usual risks.
· Staff to be provided with individual equipment such as stationary and this to be cleaned daily.
· When using shared equipment such as laptop, tea making facilities, staff should wash their hands before use and clean the equipment afterwards.
	

	Health & Safety and Hygiene
· Food – snack, tea and

packed lunches
	Staff 
Children
	5
	4
	H
	· Staff to follow usual food hygiene practice when preparing snack.

· Children to have snack as required served in individual dish.

· Children to still bring own packed lunch but boxes to be placed in separate box for disinfecting before putting on trolley.

· At lunchtime staff to place food on individual plates for the children.

· Children to wash their hands before and after lunch as usual supported by staff.

· Ask parents to provide packed lunch in easy to clean boxes instead of bags.
	Staff & Parents

	Well-being and safeguarding of staff and children during a long absence, for example due to lockdown and afterwards returning to setting

:
Well-being and education
	Children 

Staff
	Emotion
2
	3
	M
	· Children should be supported in age-appropriate ways to understand the steps they can take to keep themselves safe including regular hand washing and sneezing into a tissue, disposing of in tissue bin and washing hands
· If child has to isolate, key person to stay in touch with the parents and provide activity/next steps ideas and re-send links to useful Internet sites:

· - Hungry Little Minds

· - BBC Tiny Happy People

· - Words for Life

· - Help children aged 2 to 4 to learn at home: coronavirus

· Children should be supported to understand the changes and challenges they may be encountering because of Covid-19 and staff need to ensure they are aware of children’s attachments and their need for emotional support through this time.

· Give children plenty of time to talk about their thoughts, experiences, feelings and provide appropriate resources to act it out in their play.
· If child’s key person is absent for a period, the deputy will step in or, if necessary, a member of staff to deputise.

· Staff to actively look for signs of harm given the greater risk of harm that some children may have been exposed to through COVID
· Staff to inform the manager if they have any concerns with regards to parent/guardian well-being so support can be organised as appropriate.  

· Parents to speak to the Manager if they feel they are struggling.  The manager will endeavour to put appropriate support in place or refer to appropriate organisations such as Early Help.
· Manager and committee to monitor staff well-being and mental health and provide/signpost staff as necessary, especially those working face to face with children.
· Also see policy and procedures.
	Staff

Parents

Judith Robinson

Management Committee

	Sharing information whilst avoiding congestion at drop off and pick up
· Communication 
	Children
Staff

Parents
	Emotion
2
	3
	L
	· Communication between staff and parents is vital to ensure we are meeting child’s physical and emotional needs so the child’s key person/deputy key person for the day will try see parent at drop off/pick up but trying to avoid congestion. 

· If there needs to be a longer discussion parents can either telephone or email staff or arrange a socially distanced meeting.  

· Staff will try put something on Facebook and/or email what activities have been on offer that week and will take photos for Learning Journals.
	Staff
Parents

	Returning to setting after closure.
	Staff

Children
	
	
	
	· If the setting has been closed for a while or had reduced occupancy, open the taps for at least 5 minutes to flush the system.

· Buildings and health and safety compliance checks to be undertaken (eg. fire alarm, emergency lighting, water hygiene etc)

· Checking mechanical ventilation systems are working effectively and are properly maintained.

· Decide the tasks that need to be carried out as a priority.  This will allow you to plan the order in which workers will return to the workplace and in what number.

· Information and instruction for returning staff to ensure clarity on arrangements for cleaning, hygiene and ventilation.  Clarify and communicate any updates for managing and minimising risk.
· Vaccination is a control measure against Covid.  Staff can be asked to confirm if they are vaccinated.  This information will assist in the risk assessment for outbreak management plans.
· Review and update policies to reflect changes brought about by updated Covid-19 requirements.

· Ensure website is compliant with regard to the publishing of policies and risk assessments.
	

	Staff or children who are Clinically Extremely Vulnerable (CEV), with underlying health conditions or expectant mothers being exposed to Covid-19.


	Staff
Children
	
	
	
	· Those with CEV are no longer required to shield and should follow the same guidance as others.

· individuals may choose to take extra precautions, eg. increased use of PPE.

· Anyone with underlying conditions/CEV should follow advice from their consultant/health professional.

· For expectant mothers, see separate risk assessment.
	

	Comments:  This is an evolving situation and public advice may change.  This has been written using current information from NHS, DfE, Government, NYCC and Early Years Alliance.

Help line:  0800 046 8687     DfE.coronavirushelpline@education .gov.uk               NHS:  111
North Yorkshire CC – Advice line 01609 780780  Option 1 for a positive case   Option 3 for advice
North Yorkshire to report positive cases – education.COVID19@northyorks.gov.uk
Health Protection Team:  0113 386 0300 (in hours)    0114 304 9843  (out of hours)

NYCC contact:  Helen Smith – helen.smith@northyorks.gov.uk  01609 797712 / 07817 136549
Ofsted : to inform of positive case, closure, etc. - https://www.gov.uk/guidance/tell-ofsted-if-you-have-a-covid-19-incident-at-your-childcare-business



Signed ……………………………………………………………. ……………………………….. 
Date ………………………..

Persons at risk:
Employees; Children;  Parents;  Students;  Public;  Contractors;  Visitors;  Other persons

Guidance:

· https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1044974/Actions_for_early_years_and_childcare_providers_during_the_COVID-19_pandemic_05_Jan.pdf
· Implementing protective measures in education and childcare settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
· https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
· https://www.gov.uk/guidance/travel-to-england-from-another-country-during-coronavirus-covid-19
· https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
· https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
[image: image1.emf]Risk Rating Matrix  

   [S]        

Physical Risk    Severity (S)  Emotional Risk Severity   N.B could be on the victim or the person who is subject to the risk assessment        1   1  2  3  4  5   

5.  Death/Disability      

4.  Major Injury       2   2  4  6  8  10   

   

3.  >3 day injury       3   3  6  9  12  15   

   

2.  Minor Injury       4   4  8  12  16  20   

1.  Property Damage      

    5   5  10  15  20  25   

Likelihood [L]      

5.  Very Likely    x   1   2   3   4   5   [L]  

4.  Likely           

3.  Possible   Score    1  –   8 = LOW   RISK      

2.  Unlikely      9  –   15 = MEDIUM RISK   

1.  Very unlikely      16  –   25 = HIGH RISK     

 

5. Identified long term mental health issues or persistent self - harm e.g. head banging/ biting of self     4. Long term/repeated,   deliberate behaviour that is destructive to self and/or others  or  unusual/extreme withdrawal or passivity or emotional outbursts.    Emotional impact severe enough to  trigger referral to another service e.g. CAMHS/GP/EP or paediatric services      3. Emotional   response that results in deteriorating /erratic attendance, withdrawing, not engaging,  anxiety, fear, worry; impacts on behaviour of others e.g. negativity, irritability, negative emotions,  lack of concentration, lack of motivation     2. Significant distres s or upset that can be addressed or resolved within a few days e.g. behaviour  does not tend to recur     1. Upset/distress that subsides relatively quickly and with minimal support but is atypical for the  stage of development of the child.    


2

